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Editorial Guidelines
Authors are kindly invited to write the articles using the file “TemplateLTC”. All
articles should observe the following editorial guidelines when submitted for
publication:

Margins:
-

Style: 2.54 cm top, 2.54 cm bottom, 2.54 cm left, 2.54 cm right

Title:
-

Style: Charis SIL, point 16, single spacing, bold, centred
(https://software.sil.org/charis/)

Author:
-

Separated from Subtitle by an empty line.

-

Style: Charis SIL, point 12, single spacing, ALL CAPS, centred.

-

In case of multiple authors, names are separated by commas.

Affiliation:
-

On a new line under Author.

-

Style: Charis SIL, point 11, single spacing, small caps, centred

Abstract:
-

Preceded by two empty lines.

-

Text in English, min. 120 words max 150 words.

-

Style: Charis SIL, point 11, single spacing, justified.

Keywords:
-

Separated from Abstract by an empty line.

-

Up to six keywords separated by semicolons.

-

Style: Charis SIL, point 11, single spacing justified.

Sections:
-

Separated from Keywords by two empty lines.

-

Section heading Style: Charis SIL, point 12, bold, justified.

Sub-sections:
-

Separated from Section by an empty line.

Sub-section heading Style: Charis SIL, point 12, bold, italics.

Sub-sub-sections:
-

Separated from Sub-section by an empty line.

Sub-sub-section heading Style: Charis SIL, point 12, italics.

Body:
-

Separated from Section and Sub-section headings by an empty line.

-

First lines in new paragraphs are indented by 0,5 cm.

-

Style: Charis SIL, point 12, single spacing, justified.

Tables/figures/graphs:
-

Separated from Body by an empty line.

-

Captions are separated from tables/figures/graphs by an empty line.

-

Caption Style: Charis SIL, point 10, single spacing, centred.

-

Body after tables/figures/graphs should not be indented.

Numbered examples:
-

Separated from Body by an empty spacing line.

-

Style: Charis SIL, point 12, single spacing, justified.

-

If examples are not written in English (or more generally, in the language of
the article), they should be glossed and translated according to the Leipzig
Glossing Rules (https://www.eva.mpg.de/lingua/pdf/Glossing-Rules.pdf).

-

Body after examples should not be indented.

-

After the language name, please indicate in brackets the language family
followed by the exact reference citation. For isolate languages, please indicate
the geographical region where the language is spoken.

Footnotes:
-

Used only when the information adds substantially to the discussion and they
should be concise. Footnote numbers should be inserted after punctuation.

-

Footnotes Style: Charis SIL, point 10, single spacing, justified.

In-text citations:
-

Works are cited by including the author-year reference in the primary text, for

example, Corbett (2000) or by backgrounding references in parentheses (Payne
& Payne 1990; Cristofaro 2017). In case of more than two authors, the name
of the first author is followed by “et al.” (no italic), as in Johnson et al. (1989).
-

Double quotation marks are used when short excerpts (less than 3 lines) are

cited in the text, maintaining the Body style (Charis SIL, point 12, single
spacing, justified).
-

In case of longer excerpts (more than 3 lines), the citation is separated from
the body by an empty line. The font of the quoted excerpt is reduced; Style:
Charis SIL, point 11, single spacing justified.

Italics:
-

Used only in these cases: numbered examples; titles of books, journals and films
(e.g. To Kill a Mockingbird); metalinguistic references to technical terms (e.g. It
is called word embedding.); foreign words (e.g. One of them is nasi goreng.).

-

Italics are not used for common loanwords (e.g. ad hoc, corpus, raison d'être,
etc.).

Numbers:
-

All numbers from zero to one hundred are spelled out in nontechnical writing
(e.g. He wrote twelve novels before 1974).

-

In technical articles, numbers are generally spelled out (e.g. Romanian has 20
phonemic consonants).

-

However, when a sentence begins with a number, it should always be spelled
out (e.g. Sixty participants completed the trial).

Punctuation:

-

Punctuation should be consistent throughout the paper and it should observe
the specific norms of the language of the article. Nevertheless, the following
rules are mandatory in all cases:
-

The dash (“–”) denotes a major break or pause (e.g. The author
presented his theory – the first of its kind – during the keynote address)
and it should not be overused.

-

The Oxford comma should be avoided, unless it resolves ambiguity in

sentence (e.g. He enjoyed going on long walks with his dogs, Charles
Sanders Peirce, and Hermann Oldenberg.).
-

The colon is only used to introduce a list (e.g. The Eastern Romance
subgroup: Romanian, Aromanian, Megleno-Romanian and IstroRomanian) and to introduce a direct quotation of more than 3 lines.

-

The ampersand (“&”) is only used in text if a cited work is written by
two authors (e.g. Bertinetto & Loporcaro 2005) or the ampersand is part
of a proper name, such as a trademarked corporate titles (e.g. Simon &
Schuster).

Grammar and spelling:
-

Grammar must be accurate.

-

Spelling must be accurate and consistent throughout the article. American
English and British English spelling should not be mixed.
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-

Acknowledgements heading Style: Charis SIL, point 12, bold, justified.

-

Style: Charis SIL, point 12, single spacing, justified.

-

Acknowledgements section is separated from the last section by two empty
lines.

-

Acknowledgements section is optional.

Abbreviations
-

Heading called Abbreviations is separated from Acknowledgements by an
empty spacing line. If no Acknowledgements section is present, Abbreviations
section is separated by the last section by two empty lines.

-

References Style for heading: Charis SIL, point 12, bold, justified.

-

Reference Style for abbreviations: Charis SIL, point 10, single spacing, small
caps

-

Reference Style for explanations: Charis SIL, point 10, single spacing

-

Abbreviations must be in alphabetical order and can be organized in a threecolumn table.

References:
-

Heading called References is separated from Abbreviations by an empty
spacing line.

-

References Style for heading: Charis SIL, point 12, bold, justified.

-

The entries mentioned in the paper are listed alphabetically, all lines except
the first one must be indented 0,5 cm (TABs must be set at 0,5 cm).
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